LAKELANDS ACADEMY JOB DESCRIPTION

POST TITLE:		Science Technician
GRADE:		Grade 5 points 6-7 
HOURS OF WORK:	36 hours per week, Term time only 
POST STATUS:		Permanent
Disclosure level:	Enhanced
Responsible to:	Faculty Leader – Science and Physical Education 
--------------------------------------------------------------------------------------------------------------------------
MAIN PURPOSE OF THE POST
To be responsible for providing administrative, practical and classroom support for the Science and Physical Education Faculty.
KEY RELATIONSHIPS  
The post holder will be responsible to the Senior Science Technician and the Faculty Leader for Science and Physical Education and be required to work closely with teaching and non-teaching staff and have contact with students, parents, suppliers, and others.
DUTIES
Administration: 
Under clear guidance from the Senior Science Technician the administrative tasks will include; 
· Carrying out a range of administration tasks including: data gathering, inputting data, filing, and photocopying.
· Preparation of teaching materials, worksheets, booklets etc.
· Supporting the Senior Science Technician in undertaking and updating faculty risk assessments and maintaining an up-to-date file.
· Assisting in carrying out and recording termly Health and Safety checks in all science laboratories and teaching rooms and reporting any defects to the Senior Science Technician, Faculty Leader, Site Maintenance Supervisor, or IT Manager as appropriate.
· Assisting in keeping a record of stock and ordering supplies as and when required.
· Sourcing, costing, and suggesting economic alternatives to maintain adequate stock levels including keeping up-to-date stock records.
· Constructing timetable sheets.
· Answering the telephone in the Science department.
· Photocopying mock exam papers and mark schemes.

Classroom Support
Working under direction from the Senior Science Technician, teaching staff and the Faculty Leader;
· Undertake structured and agreed learning activities/teaching programmes.
· To be proficient in a range of ICT and provide technical support for students and staff during lesson time.
· Demonstrate and assist others in safe and effective use of specialist equipment/materials.
· Support students in accessing learning activities under the guidance of the teacher.
· Provide feedback in lessons to students in relation to progress and achievement.
· Set up equipment and materials safely for student’s use.
· Supervise students working with hazardous material or equipment 
· Supervising small group work (curricular and extra-curricular).
Practical Tasks
Under instruction from the Senior Technician, the practical responsibilities will include;
· To oversee the safe delivery and removal of apparatus/resources to and from teaching rooms.
· To ensure all equipment and apparatus is in safe working order.
· Obtaining materials by local purchase.
· Practical preparation, including materials, equipment, stock, standard solutions, and specimens.
· Washing, drying, and storing apparatus.
· Setting up, testing, and demonstrating practical equipment to ensure that students gain the most from their scientific experience.
· To collect and check equipment before returning it to store and ensure that both routine and non-routine checking, cleaning, maintenance, calibration, testing and repairing of equipment are carried out to the required standard.
· Visual checking of plugs and electrical equipment and arranging repair or replacement of any damaged or broken equipment.
· Supporting staff and students on educational trips and assisting in the booking and organisation of these outings.
· Liaising with other academy staff regarding faculty projects/events to support cross curricular links.
· Supporting staff in keeping all faculty areas tidy, organised, safe and free from hazards.
· Regularly change displays in display areas.
· Assisting with Primary School Liaison and events co-ordination.
· Assist Faculty Leader and teaching staff in promoting and raising the profile of the faculty outside of the Academy.

Health and Safety - To ensure the maintenance of a healthy & safe working environment through:

· Safe treatment & disposal of used materials including hazardous substances and responding to actual or potential hazards.
· The healthy & safe storage and accessibility of equipment and materials to include; safe disposal of waste materials and organising, storing, and checking the condition of chemicals and equipment.

Other
· To undertake first aid training, maintain an up to date first aid certificate and administer first aid across the academy as required.
· To undertake any other reasonable duty which might from time to time be requested by the Senior Science Technician, Faculty Leader, Headteacher or any person delegated by them.
· Ensuring the stable running of the prep room and laboratories in the absence of the Senior Technician.
· To contribute to the design, development, and maintenance of specialist resources and/or long-term project including; constructing & modifying apparatus.
[bookmark: _Hlk215835723]In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including:
· Motivation to work with children and young people;
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people;
· Emotional resilience in working with challenging behaviours; and
· Attitudes to use of authority and maintaining discipline.

Other Expectations - Professional dress code, appearance and behaviour expected

The academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
“This post is exempt from the Rehabilitation of Offenders Act 1974 and as such all applicants who are appointed to this post will be subject to an Enhanced Disclosure from the Disclosure and Barring Service before the appointment is confirmed.  This check will include details of cautions, reprimands or warnings as well as convictions and non-conviction information.  Once provisionally appointed, the successful applicant may also be required to apply for an Enhanced Disclosure at predetermined intervals during the course of their employment whilst in this post.”

PERSON SPECIFICATION 
Science Technician


	
	Attributes
	Essential
	Desirable
	Assessed by ***

	Qualifications
	5 x  GCSE’s or equivalent, including Maths, English 
	
	
	A

	
	First aid at work and/or Healthy and Safety qualification (training can be provided)
	
	
	A

	
	Relevant qualification and/or experience
	
	
	A

	
	NVQ level 2-3 (or above) or equivalent in a recognised Laboratory/ Science Technician qualification
	
	
	A

	
	Good Standard level of education
	
	
	A

	Safeguarding
	Satisfactory DBS check, at an enhanced level to include a Children’s barred list check 
	
	
	I

	Work or Relevant Experience
	General technical/resource support
	
	
	A & I

	
	Keyboard/ Computer Skills
	
	
	A & I

	
	Experience of working in an educational setting or other relevant environment
	
	
	A & I

	Knowledge & experience
	Good numeracy and literacy skills
	
	
	A & I

	
	Knowledge of a particular subject/technical area
	
	
	A & I 

	Skills and Abilities (relevant to the post)
	Willingness to participate in training and development opportunities
	
	
	I

	
	Has experience of working with equipment in a similar environment
	
	
	A & I

	
	Good ICT skills and the ability to use a range of different applications
	
	
	A & I

	
	Ability or aptitude to use relevant equipment/resources 
	
	
	A & I & T

	Personal Qualities (Attributes and Behaviours)
	Good communication skills
	
	
	I

	
	Ability to respond flexibly as needs arise
	
	
	        I 

	
	Ability to relate well to children and adults
	
	
	I 

	
	Ability to work well as part of a team
	
	
	I 

	
	Dedicated, reliable and willing to go that ‘extra mile’ to see the job through
	
	
	I 

	
	Understands the importance of confidentiality
	
	
	I

	
	Can demonstrate a problem solving “can do” approach
	
	
	I & T 



***Key: A – Application Form, I – Interview, T- Task/Lesson

