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POST TITLE:	ACCESS TO LEARNING MENTOR
	(Thrive – Engagement, Achievement & Wellbeing)				

GRADE:					GRADE 6 – Point 8-11
				
HOURS OF WORK:	5 days a week, Monday to Thursday 8.30am – 16.30pm, Friday 8.30am – 16.00pm (with a 30 minute unpaid lunch)
 			
FULL TIME/PART TIME:	37 hours per week (term time plus only)
POST STATUS:	Permanent
RESPONSIBLE TO:	Senior Leadership Team responsible for Thrive/ Lead Teacher
__________________________________________________________________________
JOB PURPOSE 
This is a crucial role in the day-to-day operation of our THRIVE provision, helping support the academic, communication, interaction, social, emotional and mental health, plus the all-round development needs of students.  This role will support the SLT responsible for Thrive/ Lead Teacher in facilitating an improvement in active engagement with academic environments along with access to learning. By helping to ensure high-quality educational experiences, robust safeguarding, and effective short-term, time-bound reintegration pathways back to a full mainstream timetable. The post requires a resilient professional with a passion for supporting young people for whom access to, and success within, a traditional mainstream curriculum provide challenges.

KEY RELATIONSHIPS

The post holder will be responsible to the SLT responsible for Thrive, Lead Teacher and be required to work closely with teaching and non-teaching staff, SENDCo, Designated Safeguarding Lead (DSL), Attendance and Welfare manager, and have contact with students, parents, and external agencies.
KEY RESPONSIBILITIES AND ACCOUNTABILITIES

Academic Monitoring and Intervention

· Support students and staff with restorative work/conversations to enable students to access learning. 
· Support students who are at risk of social exclusion and those who may have emotional and/or wellbeing difficulties by demonstrating the use of positive mentoring strategies and behaviour management techniques designed to develop the student’s ability to engage in learning and social environments appropriately. 
· Assist in the implementation of an agreed ‘action plan’ designed to address a student’s individual learning needs and/or the development of positive behaviour management systems in the school that are designed to promote and reinforce appropriate behaviour. 
· Scaffold access to learning targets in EHCPs/Support Plans; prepare accessible materials; support assessment and feedback.
· In conjunction with designated school staff, assist in the implementation of an action plan that seeks to address a student’s learning needs and remove any barriers to learning.  To do this through the use of a mentoring model, working alongside students and school staff, advocating effective models of support for individuals and groups. 
· Under the direction of the SLT lead/Lead Teacher support and engage students, both academically and emotionally, who are experiencing challenges (either short or longer-term) with their Communication and Interaction in the ‘traditional’ school environment which is providing a barrier to their current participation, engagement and/or success. This to be achieved through the delivery and support of specifically tailored academic work and Thrive programme as well as 1-2-1 and small group interventions.  
·  Assist in the management and monitoring of individual students’ progress against academic progress and the THRIVE programme attainment standards. 
·  Under the direction of the SLT lead/Lead Teacher provide support for an identified group of students and where appropriate their parents/carers with the aim of reducing truancy, suspension and exclusion and promoting achievement. 
· Assist the Lead Teacher in planning, delivering and adapting personalised Thrive intervention sessions (This includes delivery and sequencing of sessions linked to the schools Teaching and Learning Model). 
· Provide pastoral support and work therapeutically with students to enable them to open up and work through their individual barriers to engagement.
· Work with specific students identifying their needs and introducing a programme of learning and activities to provide new positive opportunities and experiences and support their educational and personal development.
· Through (educational) activities, role modelling and support, equip the students to reflect and to build up transferable skills, that will support them to make informed decisions about their actions and life choices, building their confidence and empowering them to make positive contributions to society.
· Encourage the students to interact and work co-operatively with others and engage all the students in activities.
· Support the development of literacy and numeracy.
· Promote the inclusion and acceptance of all students, ensuring they have equal opportunities to learn and develop.
· Provide, academic support and mentoring for short-term subject withdrawals/respite as appropriate.
· Assist the Lead Teacher in Modelling and coaching trauma-informed, relational behaviour approaches; applying graduated response and de-escalation.
· Support restorative conversations, daily check-ins, and regulation routines; maintain behaviour logs and incident records.

Safeguarding and Welfare

· Work with external agencies (e.g., CAMHS, Early Help, Educational Psychologist) and internal teams (SENDCo, Attendance, Safeguarding, Behaviour).
· Provide support for Thrive students, involving communicating with all stake holders including parents/carers, students, school staff and external agencies. Attend meetings where relevant, complete relevant paperwork and feedback to Lead Teacher/ SLT where necessary.
· Follow all protocols of GDPR, data protection and confidentiality whilst sharing the monitoring findings, concerns, and relevant information with key staff as appropriate.
· Undertake relevant CP training as appropriate and always follow CP procedures. 
· Ensure intervention logs are accurately maintained and up to date, while consistently monitoring and evaluating the effectiveness of the Thrive intervention on support pupil progress.
· Address identified student needs and challenges, e.g. C&I, C&L, SEMH, P&S
·  Provide support to Class Teachers, both in-class and as part of an agreed adapted timetable.
· Hold one to one meetings with students to ensure their wellbeing and address any concerns.
· Communicate with parents, staff and students, if necessary, in order to keep them informed about any concerns of a pastoral nature, but also to celebrate success.

Support for the Thrive faculty and the Academy  
· Be aware of and comply with policies and procedures relating to safeguarding, health, safety and security, confidentiality and data protection, reporting all concerns to the appropriate person. Recognise safeguarding signs and report any disclosures or safeguarding concerns immediately to the DSL, always monitor student safety, including break times, lunch, & transitions between classes. 
· Maintain confidentiality by sharing information only with appropriate personnel and keep child information secure.
· Monitor student internet use and teach responsible digital citizenship.
· Contribute to the overall ethos/ work/ aims of the academy. 
· Be aware of and support difference and diversity and ensure that students have equal access to opportunities to learn and develop.
· Attend and participate in relevant meetings as required.
· Participate in training and other learning activities and performance development as required
· Assist with the supervision of students out of lesson times as required, including before and after the academy day and at lunchtimes.
· Accompany teaching staff and students, as appropriate, on visits, trips, and out of school activities and take responsibility for a group under the supervision of a teacher or for small groups of students, supervise independently in agreement with educational visits co-ordinator.
· Recognise own strengths and areas of expertise and use these to advise and support others.
· Undertake any other duties reasonably expected of this post.
· Facilitate and support the role of other professionals.
· Willingness to undertake Emergency First Aid training is desirable but not essential.
· To undertake any other reasonable duty which might from time to time be requested by the Headteacher or any other person.
· Your post shall initially be the post identified in this job description however, there may be times when, dependent on need that the Board of Governors require you to work in a similar post on the same grade and salary, on either a temporary or an indefinite basis, in another part of the Academy.
The academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
“This post is exempt from the Rehabilitation of Offenders Act 1974 and as such all applicants who are appointed to this post will be subject to an Enhanced Disclosure from the Disclosure and Barring Service before the appointment is confirmed.  This check will include details of cautions, reprimands or warnings as well as convictions and non-conviction information.  Once provisionally appointed, the successful applicant may also be required to apply an Enhanced Disclosure at predetermined intervals during the course of their employment whilst in this post.”
These duties may be varied to meet the changing demands of the school at the reasonable direction of the Headteacher.  This job description does not form part of the contract of employment. It describes the way the post holder is expected to perform and complete the particular duties as set out above.















	
		Attributes
	Essential
	Desirable
	Assessed by **

	Qualifications
	5 x GCSE’s or equivalent including Maths and English
	
	
	A

	
	First Aid at work and/or Healthy and Safety qualification
	
	
	A

	
	Relevant qualification and/or experience
	
	
	A/I

	
	Counsellor/Learning Mentor/ HLTA qualifications/Coaching or equivalent
	
	
	A

	
	Full, clean driving licence
	
	
	A

	Safeguarding
	Satisfactory DBS check, at an enhanced level to include Children’s barred list check
	
	
	A

	Knowledge & experience
	Experience working in an educational setting or other relevant environment providing a range of support/interventions to children and young people
	
	
	A/I

	
	Has an understanding of the issues children and young people face
	
	
	I

	
	Understands the issues involved in improving school attendance
	
	
	I

	
	Experience of a range of behaviour management strategies/Dealing with some challenging behaviour or other specific SEN.
	
	
	A/I

	
	Experience of working with/knowledge of Multi-agency teams 
	
	
	A/I

	
	Experience of data management
	
	
	A/I

	
	Experience of tracking, mentoring and intervention strategies that impact on achievement
	
	
	A/I

	
	Experience of supporting literacy/numeracy skills
	
	
	A/I

	
	Experience of dealing with challenging situations involving people
	
	
	I

	Skills and Abilities 
	Excellent organisation skills and ability to work to tight deadlines under pressure
	
	
	A/I

	
	Good numeracy, literacy and presentation skills
	
	
	A

	
	Ability to respond flexibility as needs arise and to be confident working with individuals, groups and whole classes if required.
	
	
	I

	
	Willingness to undertake Training to aid Professional Development 
	
	
	I

	
	Very good ICT skills 
	
	
	A/I

	Personal Qualities
	Excellent interpersonal skills
	
	
	I

	
	Resilience in managing ever changing demands of the role
	
	
	I

	
	Can demonstrate the ability to work well with adults (inc parents), young people and others to enhance student achievement, well-being, attendance and behaviour.
	
	
	A/I

	
	To act professionally at all times, and lead by example in an Academy setting
	
	
	I

	
	To have high personal standard of dress and also expect high standards in students
	
	
	I

	
	Experienced in life’s challenges and possess the ‘Life skills’ to guide and support students
	
	
	A/I

	
	Dedicated, reliable and willing to go that ‘extra mile’ to see the job through
	
	
	I

	
	Effective team player
	
	
	I

	
	Hardworking, committed, personable, cheerful, discreet and confident
	
	
	I

	
	Understands the importance of confidentiality
	
	
	I

	
	Able to tackle difficult situations / individuals and resolve issues
	
	
	I

	
	Can demonstrate a problem solving “can do” approach
	
	
	I

	
	Can demonstrate and act upon own initiative within boundaries of academy policy
	
	
	I

	
	Good sense of humour
	
	
	I

	
	Good health and record of attendance
	
	
	A

	Other
	Prepared to work at other locations from time to time as circumstances might dictate 
Drive minibus when required (or willing to take test if eligible in order to do so)
	
	
	A/I


PERSON SPECIFICATION – ACCESS TO LEARNING MENTOR


**Key: A – Application Form, I – Interview, T- Task/Lesson

In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including:
· Motivation to work with children and young people;
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people;
· Emotional resilience in working with challenging behaviours; and
· Attitudes to use of authority and maintaining discipline.
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